WORKING VOCABULARY

Apprenticeship

A formal training program which combines full- or part-time work in a trade or craft with classroom instruction.

Avocation


An activity one pursues in addition to regular employment; a hobby.

Career


All one’s work activities.

Commission


Pay received based on a percent of the product sold or manufactured.

Flex-time


Adjustment of working hours to accommodate employees as well as employers.

Fringe Benefits


In addition to salary, benefits such as medical/surgical insurance coverage, paid


vacations, day care, tuition assistance.  Sometimes this is worth as much as 30 or


40 percent more than the actual salary.

Job


All tasks performed by a worker.

Job Sharing


When two or more persons share responsibility, hours, and salary.

Journeyworker


A person who has served an apprenticeship and has become qualified to work at


a trade.

Minimum Wage


The lowest allowable hourly wage as established by the federal government.  The


current minimum wage is $5.70/hour.

Occupational Outlook


Estimate of the future demand for workers in an occupation.

On the Job Training (OJT)


A training program which qualified the employees to do a job or improve existing skills.

Resume


A brief listing of one’s educational background and employment experiences.

Salary


Fixed compensation paid regularly for services.

Skill


The ability to do something well, arising from talent, training, and practice.

Tech Prep


The systematic program of study that begins in the eleventh grade and culminates


with an associate degree from a community college.

Wages


Payment for labor or services performed hourly or daily.

W2 Form


Statement of yearly earnings used for income tax purposes.

